Proposed Written Resolution – Appointment of Director
To: The Directors
<<Insert Company Name and Address>>
Dear Sirs,

<<Insert Company Name>> (the Company)

In accordance with the Company’s constitution, I hereby propose that the following resolutions are passed as written resolutions of the directors.
THAT, having given notice in writing to the Company of his/her/their willingness to act as director(s), << Name(s) of Director(s) to be appointed >> be appointed as [a] director(s) of the Company with [immediate effect/with effect from <<Date>>] to hold office subject to the constitution of the Company for the time being.

[And that:

1. The following documents (the Documents), final drafts of which have been produced, are approved:

· <<Insert document details>>;

· <<Insert document details>>; and

· <<Insert document details>>.

2. <<Insert name of director>> and <<Insert name of director/company secretary>> are authorised to execute the Documents on the Company’s behalf; including executing the Documents as deeds and taking all such other action on behalf of the Company as such persons may consider necessary or appropriate in connection with the execution of such Documents, including the execution of any ancillary documents and the agreement to minor amendments or variations of the Documents as required.]
3. Each director confirms that in making these written resolutions; he/she has carefully considered his/her obligations under section 228 of the Companies Act 2014 to promote the success of the Company.
This resolution should be adopted by <<Insert relevant date>>.
Please confirm your agreement to these resolutions by signing and dating a copy of this letter and returning it to me at the Company’s above [registered] address.
Yours faithfully,

<<Insert name of relevant director or Company Secretary>>
Agreed by: <<Insert name of director>>
Signature: …………………………………

Date: ……………………………………….
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