Paternity Leave Policy 
[bookmark: _Hlk167260141]
* Add/delete іnfоrmаtіоn in brасkеtѕ as аррrорrіаtе 

Aims:
· To provide employees with the time they need to care for their newborn child and support their partner
· Understand what our policy for paternity leave is
· Know how to apply for paternity leave
· Understand our obligations and those of employees
[bookmark: _Hlk167260877]
It is the policy of the Company to ensure that, as far as possible, our employees are able to combine their career and family responsibilities. We recognise that it is important for employees to support their partners following the birth of their children. 
Antenatal Appointments
Employees have the right to take paid time off to accompany their pregnant partner to the last two antenatal care appointments immediately before the birth if the employee is the father of the baby or the partner of the pregnant woman. OR [Reasonable paid time off will be granted for attendance at antenatal classes.]
This right applies from the start of employment.
An antenatal appointment is one which has been made on the advice of a midwife, nurse or medical practitioner.
Paternity Leave
The entitlement to paternity leave extends to all employees regardless of how long you have been employed by the Company. An employee may avail of a continuous period of two weeks paternity leave.
The employee must be the father of the child, or be married to, or the civil partner or "partner" of, the child’s mother or adopting mother of the child. "Partner" in relation to a child’s mother means a person, whether of a different sex or the same sex, who lives with the mother, and the child in an enduring family relationship but is not a relative of the mother (a relative is defined as a parent, grandparent, sister, brother, aunt or uncle).
The employee must have, or expect to have, responsibility for the upbringing of the child.
Leave may only be taken within the first 26 weeks following the child’s birth and cannot commence earlier than the date of birth or date of placement of the child. 
An employee can choose to begin their leave:
on the date on which the child is born
from a specified chosen number of days after the date of the child’s birth (whether this is earlier or later than expected)
from a specified predetermined date which is later than the first day of the expected week of the child’s birth.
Leave can start on any day of the week but must be taken as a block of two consecutive weeks and cannot be fragmented into smaller periods of leave. 
Provision for Paternity Leave in the Event of Death of the Baby
If the employee’s wife or partner gives birth to a stillborn baby, the employee is entitled to Paternity Leave if the stillbirth happens after 24 weeks of pregnancy. If the stillbirth happens before the end of the 24th week of pregnancy, the employee may take sick or compassionate leave, at the discretion of the <<Insert Position, e.g. Supervisor/Manager>>.
If the baby is born alive but later dies after 24 weeks of pregnancy, you are still entitled to Paternity Leave.
Procedure for Paternity Leave
Employees who wish to avail of paternity leave must provide written notification to  <<Insert Position, e.g. Supervisor/Manager>>  of the employee’s intention to take Paternity Leave no less than 4 weeks before the commencement of leave, unless this is not reasonably practicable. The employee will be required to supply the following information:
1. In the case of a birth
· A copy of the medical certification as provided by the mother to her employer or other appropriate certificates from a registered medical practitioner confirming the pregnancy and specifying the date of birth of the child
· A copy of the birth certificate where notification is given after the birth
· The length of leave you want to take 
· When you want your leave to start.
2. In the case of an adoption
· A declaration/official placement order of the adoption
· A copy of the placement certificate where notification is given after the date of placement
· The length of leave you want to take
· When you want your leave to start 
3. In the case of a foreign adoption
· A Declaration of Suitability and Eligibility from the Adoption Authority of Ireland in advance of the placement
· As soon as possible after the placement the employee should provide written confirmation of placement to <<Individual/Title>>
· The length of leave you want to take
· When you want your leave to start.
<<Individual/Title>> will, on receiving the above details, write to the employee to confirm the details that have been provided.
[bookmark: Text4]You can change your mind about the date on which you want your leave to start provided you inform <<Individual/Title>> in writing at least 28 days in advance.
[bookmark: Text1]The employee does not have to give notice of their return to work unless they wish to return early, in which case they must give notice to <<Individual/Title>>.
Where the date of placement is postponed, or the date of birth occurs after the date selected by the employee in your notification, you are entitled to select another date on which the paternity leave will commence.
Where the paternity leave has commenced, and the employee is employed under a fixed term/specified purpose contract, and the contract is due to expire, then the last day of the paternity leave shall be the day on which the contract expires.
Postponement of Paternity Leave Due to Illness
In the event of the employee being ill prior to the commencement of your paternity leave, the paternity leave may be postponed.
The employee must inform <<Individual/Title>>.
The Company shall be under no obligation to postpone the paternity leave but shall consider the matter in consultation with the employee.  
Paternity Benefit 
[Where the employee is eligible for Paternity Leave, they may also be eligible for Paternity Benefit from the Department of Social Protection. 
[bookmark: _Hlk167258837][bookmark: Text5][bookmark: Text6]The employee must inform <<Individual/Title>> in writing of the date they expect Paternity Leave Payments to start at least 28 days in advance. 
Eligibility for payment will be based on the same PRSI contribution requirements as maternity benefit. 
Paternity Benefit will be paid for up to two weeks and must be claimed within 4 weeks before the start of your paternity leave. 
Further Information is available online at MyWelfare.ie]
OR 
[bookmark: Text8][The Company’s Paternity Leave Pay goes beyond the statutory provision and provides full pay for Paternity Leave for <<State Period e.g. 2 weeks>>.]
[bookmark: _Hlk167272923]Statutory Annual Leave/ Public Holiday Entitlement
Any entitlements in respect of public holidays occurring while on paternity leave will be addressed by additional annual leave. These annual leave entitlements are to be taken [at a time outside of the period of paternity leave] OR [at the end of the period of paternity leave]
[Post-Paternity Leave
On the employee's return to work from Paternity Leave, they will be provided with the opportunity of indicating whether they wish to be considered for flexible working.
The opportunities for flexible working will depend on the needs of the business but the Company recognises that some working parents will be interested in reducing their working hours for a while after their return from Paternity Leave. The Company will make reasonable efforts to accommodate requests for part-time working and other forms of flexible work arrangements, provided that the employee’s duties can still be effectively carried out on such a basis.
[Where the demands of the post require full-time cover, for example because of its managerial content or because of a heavy workload, then it may still be possible for two suitably matched and qualified people to carry out the duties on a job-share basis. We will review all requests for flexible working in accordance with statutory guidance and requirements and consider whether arrangements can be made to accommodate them. Employees who change to working on a part-time or job-share basis will be offered appropriately adjusted contracts of employment containing their new terms and conditions. Their continuity of employment and all related rights will be preserved.]
[bookmark: Text7][Employees who decide that they would prefer to postpone a return from Paternity Leave for a long-term period may qualify for Parental Leave or request a career break up of <<Specify Number of Months or Years>> duration. Details of these schemes will be provided upon request.]]


2





© PLUGGED - Paternity Leave Policy 	3

