Letter to CRO – Replacement or Removal of a Director

<<Insert Company Name, Number,  Place of Registration and Registered Office>>
Companies Registration Office

Bloom House

O’Brien Road

Carlow

R93 E920
<<Insert date>>
Dear Sir/Madam,
Please find enclosed the following for filing in respect of <<Insert Company Name>>:
(a) Form B10 in respect of <<Name of Director to be Removed>> [; and

(b) Form B10 in respect of <<Name of Director to be Appointed>>] 
Thank you for your attention in this matter.

Yours faithfully,

Signed

<<Name and Title>>
For and on behalf of <<Company Name>>
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